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Sport England 
Building NGB Capability: NGB, Finance and HR   Support 
Funding Application Form
Completing the Application 

The Application Form is set out in five sections detailed below:
SECTION 1: 
YOUR ORGANISATION
SECTION 2: 
YOUR PROJECT
SECTION 3: 
FINANCE
Application process
1. Please read the information contained in the ‘Before You Start’ section below.

2. Please complete all sections of the Application Form and send it by email to the email address below.
3. We will then assess your application against the criteria and will inform you as soon as possible after the closing date if you have been successful or not.

Important:

(i) Please be sure to include a detailed quotation from the organisation you propose engaging to deliver your governance project.

(ii) If you are unable to reclaim the VAT on the work to be carried out, you should include irrecoverable VAT as part of your total project cost in Section 4 (as we consider irrecoverable VAT to be an allowable award cost). If you can reclaim the VAT, it is not an allowable award cost and so your project cost must not include it.
Your Application Form and your chosen ITQ should be emailed to our Grants Management Team at the email address below:

· Email: NGBInvestment@sportengland.org 
Before you start
Before completing your application, please read the following information regarding Freedom of Information and Data Protection. You should only proceed with the application if you are happy to comply with the requirements.
Freedom of Information

As Sport England is a Public Body we have to comply with The Freedom of Information Act 2000. The Act gives members of the public the right to request any information that we hold. This includes information received from organisations such as: 

· grant applicants

· grant holders

· contractors

· people making a complaint

Some information is exempt from The Act, such as personal details. If information is requested under the Freedom of Information Act we will release it. If you think that information you are providing may be exempt from release, you should let us know when you apply. 

Data Protection 

As Sport England is a Public Body, we must comply with the Data Protection Act 1998. We are committed to protecting your privacy and will ensure any personal information is handled properly under the Data Protection Act. 

We will use the information you give us on the application form and in supporting documents for:

· assessing applications

· monitoring grants

· evaluating the way our funding programmes work and the effect they have

· reporting statistics to Government

We may also give copies of this information to individuals and organisations such as:

· Accountants, auditors and external evaluators

· Other organisations or groups involved in delivering the project

· Other lottery distributors, government departments and

· Other organisations and individuals with a legitimate interest in lottery applications and grants,

· Other organisations for the prevention and detection of fraud.

Application Form

SECTION 1:  YOUR ORGANISATION 

This section of the application requests general contact details for your organisation and is essential for the accurate assessment and administration of your application.
	Organisation Name
	

	Address
	


	Project Contact



	Project Contact
	

	Position in Organisation
	

	Email 
	

	Telephone
	

	Address
	

	I confirm that I am authorised to submit this funding application on behalf of the above organisation and that any existing contracts the organisation has will not prevent it entering into a contract for governance support services with any of the firms on the Sport England’s legal or governance support frameworks.  I have discussed the proposal contained in this application with our Sport England Relationship Manager and/or Sport England’s’ Head of Audit, Risk and Governance who has agreed to me submitting this application.
I have followed the process for use of the framework.

	Name

	


SECTION 2: YOUR PROPOSED WORK
	Project Title
	Please add  (note this must be relevant to the service area) 


	Project Start Date:
	

	Project End Date:
	


Please select the service area below for which you are applying for support (refer to framework for further detail on each Lot);

( Area 1 – Strategic Review
( Area 2 - Governance review, diagnostics and support
( Area 3 – Board effectiveness / evaluation/skills assessment reviews
( Area 4 – Bespoke finance and internal control support
( Area 5 - Human Resources support/Healthcheck
	Additional Information
Please enter any additional information below to enable Sport England to support your application.  This information will be considered, together with the details of the proposed work you have already provided to Sport England, when assessing your application.

This includes;

· A description of why you are seeking governance, finance or HR support funding and how it will benefit your organisation. 

· A description of how the request relates to any capability gaps identified against the ‘Building Blocks of High Performing NGBs’ including any areas of concern identified following our assessment of your organisation against the 2013-17 governance criteria (if relevant)
· A clear demonstration of how your project links to your overall strategy for improving your organisation’s governance, finance or HR and any related action plans that you may have in place.

	


SECTION 3: FINANCE

Note: Sport England will only fund the cost of the work carried out by the organisation you propose to engage. You should not, therefore, include any costs you may incur in supporting delivery of the project in your Sport England Award Request. You may, however, include them within the Total Project Cost.

The successful quote will be the one who, in your opinion offers the Most Economically Advantageous Offer having regard to both the Quality and commercial award criteria (as set out in the ‘criteria for mini competitions under this framework’).
Quotes

Please provide the names of the suppliers you approached and the cost of your chosen supplier’s quote and attach the response to the ITQ.
	Suppliers approached
	Did you receive a tender from them? (Y/N)

	
	

	
	

	
	


	
	Supplier chosen
	Cost

	1
	
	£


This section should provide a summary of your funding request. It should include detail of any financial commitment from your own and/or partner organisations (if a partner organisation is providing funding towards your project, please attach a letter from them confirming this).
Finance Summary

	Total Cost (see note below)
	£

	Sport England Award Request
	£

	Partnership Funding
	£


If you are unable to reclaim the VAT on the work to be carried out, you should include irrecoverable VAT as part of your total project cost (as we consider irrecoverable VAT to be an allowable award cost). If you can reclaim the VAT, it is not an allowable award cost and so your project cost must not include it.
Please confirm if you are able to reclaim VAT on this project   Yes / No
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