PRESS RELEASE 
FROM ADD THE NAME OF YOUR SCHOOL/CENTRE
FOR IMMEDIATE RELEASE (OR EMBARGOED UNTIL ADD DATE AND TIME )
Your headline should grab our attention and be concise
Your main body copy should be written as you would want it to appear in the news story. Journalists are busy so get to the point quickly! Include the Who, What, When, Where and Why in the first paragraph.
Find an interesting angle for your story, is it about a local area, quirky activity, or human interest?
Include a quote from a relevant person, Basketball Coach Jeanette Marsh commented, “ ..”
Make sure the press release is no longer than one side of A4. If you are sending any photos with the press release make sure the files are clearly labelled to match the press release and include a photo caption. The photo should be a suitable file size for print or website publication (generally in jpeg format atleast 300 dpi and no less than 500kb in size). 
About Your Organisation Name
It is useful to always include some brief background information about your school and community offer. Including facts and figures.
Contact Details
For further information or to arrange a photo opportunity please contact:
Name and position of a person they will be able to get hold of easily
tel. 
Email.
Address.
www.website
###
PRESS RELEASE 
FROM JOHN SMITH ACADEMY
FOR IMMEDIATE RELEASE

Academy Opens Doors to the Community
After several years of closure, John Smith Academy is reset to open its doors to the community and provide a well needed sport and community facility in the area. The school which was originally operated by the city council leisure services was forced to close in 2009 due to funding cuts.  The school at the time was not in a position to take over the running of the facility but always said they were committed to find a way to develop an operating model that would allow the site to reopen.   After months of planning with local partners and clubs, the sports centre and community room will officially open its doors next week (Include date).  

Headteacher Jack Smith commented, “We are excited about opening our doors and providing a broad range of activities for all ages, delivered by local clubs and providers.  Our main aim initially will be to ensure that our youth provision is suitable to engage young people. We want to help to get them off the streets and access activity that will encourage a healthy active lifestyle as well as developing their social skills and behaviour”.

Councillor Mohammed said. “The community are desperate for a local facility that offers sport and leisure provision as there is nothing available in the area.  We are very grateful to the school for its commitment in finding a way to reopen the facility.  There is a great deal of positivity in the community about the school providing this much needed local and affordable resource”.  

About John Smith Academy

John Smith Academy is a larger than average secondary school in the south west of XXX . Facilities available to the community include a sports hall, dance studio, music room, classrooms and outdoor netball courts.
Contact Details
For further information or to arrange a photo opportunity please contact:
Alison Jones, School Business Manager 

tel. 
Email.
Address.
www.website
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