ADDRESSABLE TITLE

House of Commons

London SW1A 0AA

DATE

Dear PERSONAL TITLE,

I am pleased to inform you that a local school in your area FACILITY NAME has been awarded AWARD AMOUNT funding from Sport England’s Primary Spaces fund. The fund is investing in primary schools across the country to provide better equipment and outdoor facilities. We would be delighted to invite you to an event to celebrate our award. We hope that you will also be able to provide a supportive quote for a press release to the local media.[if appropriate]

The investment will be used to transform the school’s outdoor space, creating vibrant multi-activity games areas that can be used both within the curriculum and outside school hours by local communities. These specialist play areas have been designed to give children the space to start enjoying PE and sport, giving young people that crucial positive early experience of getting active. 
We would be pleased if you were able to join us on DATE at LOCATION for an opening / event. MORE DETAILS ABOUT THE EVENT LOGISITCS

A draft copy of the press release is attached for you to input your supportive quote. I hope this is something you would be interested in supporting. I will contact your office to see if you would like to provide a quote.

Yours sincerely

CHAIRPERSON

PROJECT NAME
