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Before you can use the facilities you must sign below to confirm that you have been given a copy of the Terms & Conditions and that you agree to abide by them.  This forms part of the contract between your organisation and the Governing Body of St Margaret’s C of E Academy.
Please remember that you must return this signed document to me before you can use the facilities.
We would ask that you make sure that all your members are aware of these conditions.
NAME:- __________________________    ORGANISATION OR:-___________________________
                                                                        CLUB 

SIGNED:- ___________________________________    DATE:- ______________________________
Thank you for your cooperation.

J. E. Wilkinson

Deputy Head

Chairman of Management Group

DON’T FORGET TO COMPLETE THE RISK ASSESSMENT OVERLEAF AND GIVE DETAILS OF YOUR CHILD PROTECTION ARRANGEMENTS.  THIS MUST BE RETURNED TO ME BEFORE YOUR YOUNG PEOPLE CAN USE THE CENTRE.  PLEASE REMEMBER TO MAKE A COPY FOR YOUR RECORDS.

Club/Organisation ______________________________________________

Please complete this assessment for the activity that you and your members are involved in and the area/s in which they take place.

	AREA
	Identify Hazard and Activity
	Who is at

RISK?
	Assessment

of Risk:

H, M, L
	Details of further action needed

	
	
	
	
	

	CHILD PROTECTION OFFICER:  _______________________________________________________

CRB Certificate No. ____________________  DATE: _________________
PLEASE STATE BRIEFLY BELOW WHAT MEASURES YOUR CLUB/GROUP TAKE TO ENSURE THE SAFETY OF CHILDREN UNDER 18 YEARS OF AGE:




Please remember that you MUST provide proof to the Centre Duty Manager that your Child Protection Officer has a current CRB certificate.
High Risk – Serious injury and risk to life  

Medium Risk – Significant risk of injury  

Low Risk – Unlikely that injury will occur
Please keep a copy for your records and make sure your members are aware of this Risk Assessment.

A copy of this document will be kept in the Centre’s Reception for reference.

Signed: ______________________________  Position: _______________________  Date: ___________
TERMS & CONDITIONS FOR THE USE OF THE CRICKET & SPORTS HALL, FITNESS SUITE, CLASSROOMS & EQUIPMENT

Booking of the Fitness Suite

1) The Fitness Suite can only be used after an induction session.  The first payment, made in advance, will include the induction session and a further one hours’ use of the facilities.  A pre-paid Fitness Suite membership club card system is in operation.  Further sessions can then be purchased in blocks of 3 x 1 hourly sessions.  These sessions must be booked in advance.
2) Refunds will only be made by the Governing Body of St Margaret’s C of E Academy if the facilities are not made available by them at the previously booked periods.
3) All users of the Cricket & Sports Hall must comply with the Terms & Conditions as set out below and vacate their machine or area promptly at the end of the booked period.
Booking of the Cricket/Sports Hall/Classroom
1) Booking for the use of the Cricket/Sports Hall, Studio and classrooms must be made in advance as illustrated on the booking form.  The person making the booking is responsible to ensure that payment for the letting is made.  Prices on the Booking Form are plus VAT at 20%.
2) All users of the Cricket & Sports Hall must comply with the Terms & Conditions as set out below. A signed and dated copy of this form must be returned to the school before the letting can take place.
Groups are reminded that ‘set up’ and ‘clearing away’ time must be included in the letting period and that they are expected to vacate their lane, court or area promptly at the end of the booked period.
3) The completion of the Booking Form constitutes a contract between the hiring organisation and the Governing Body.  A 25% deposit is required to confirm the booking prior to the sessions taking place and the hirer guarantees to pay the balance at the end of the letting period when invoiced by the school or the full amount can be paid at the time of the booking.  Once booked cancellations will have to be paid for in full.  The Governing Body reserve the right to impose a £15.00 administration fee for un-presented cheques and any additional administration.
4) Refunds will only be made by the Governing Body of St Margaret’s C of E Academy if the facilities are not made available by them at the previously booked periods.
5) Protective safety equipment appropriate to the sport played as recommended by its Governing Body must be worn at all times e.g. The ECB recommends that helmets are worn by young players (under 18) when batting and standing up to the stumps and when wicket keeping against a hard cricket ball in matches and practice.
6) All cricket equipment must be left outside the cricket nets.  Batsmen should pad up in the changing rooms.  Changing in any part of the building apart from the changing rooms will not be permitted.
7) Indoor sports footwear of a white non marking type is to be worn.  No black solid, studded or spiked footwear will be permitted.

8) Players must provide their own equipment, including balls.

9) Appropriate clothing for the sport should be worn when practicing or during games.
10) Net safety must be observed at all times and batsmen must wear full protective clothing.
11) A maximum of 6 players are allowed in a net at any one time.

12) No food or drinks are to be taken into the main hall.

13) No smoking is allowed in the building or site.

14) No alcoholic drinks are to be brought onto or consumed on the premises.

15) The Governors of St Margaret’s C of E Academy will not accept responsibility for personal items lost or stolen in the centre.  Lockers are provided in all changing rooms and require a refundable £1 coin.
16) The user agrees to indemnify the Governors against any loss, claims or damages in respect of death or personal injury to any person or loss or damage to any property (other than death or personal injury caused by the negligence of the Governors, their servants or agents) or loss or damage to any property arising out of the use by the user or his/her visitors of the premises allocated and shall take out a policy of insurance covering the user against any claim by the Governors or any other person under this indemnity.

17) The user will make good any damage to the building, furniture or fittings which may be caused to the premises and the headmaster will have the power to terminate summarily this agreement if, in his opinion, the user has caused damage to the buildings, fittings or furniture, or subjected to unreasonable wear and tear.

18) The Governors will not be under any liability to the user or to any person or persons using the premises during the tenancy by reason of any defect in the premises which is not known to the Governors.

19) The Governors will provide all fuel, gas and electricity required for lighting and heating the rooms during the tenancy.

20) The user undertakes not to use the centre’s equipment unless authorised to do so by the duty manager, acting on behalf of the Governing Body.
21) Suitable furniture and equipment for the tenancy will be provided by the Governors, so far as it is available.
22) (a)
The user must not permit any performance on the premises which constitutes an
infringement of copyright.

(b) The user shall ensure that her/his use of the premises is in accordance with any licence requirements of the Performing Rights Society.

(c) The user shall be responsible for obtaining any licence which may be necessary for public entertainment(s).  Such entertainments include dancing or music or any sporting events to which the public are invited as spectators (not in the open air); any stage play.  Applications for these licences should be made through the Licensing Department, Room 219, Municipal Buildings, Dale Street, Liverpool, L69 2DH.

23) The user must not sub-let any part of the premises under any circumstances.

24) Representatives of the Governors and the Management Group have the right to visit the premises during the period of the tenancy without prior notice.

25) Gambling and playing for money is not permitted on the premises.

26) The Governors accept no responsibility for loss or damage to clothing or personal property.
27) The parking of cars, motor cycles, lorries etc, on the school premises (where it is agreed that accommodation for the purpose is available) will be permitted only on condition that any persons bringing such vehicles on to the school premises do so at their own risk and that they accept responsibility for any damage or injury to the property of the school or to any persons, whether connected with the school or not, caused by such vehicles or their presence on the school premises.  The user agrees to indemnify the Governors against any claim, loss, damage or liability out of or in respect of the presence of such vehicles on the school premises.

28) The user should not interfere with the electric, gas or water fittings or meters or any other fixtures and not drive any nails or screws into the doors, ceilings and walls.
29) The duty manager on duty must be present throughout the tenancy.

30) Copies of the Cricket and Sports Centre Health & Safety policy are available on request.

31) It is a requirement that all groups carry out a Risk Assessment of the facilities and equipment before they use them.  A blank Risk Assessment form is included with these terms and conditions to help and act as a guide.

32) First Aid facilities are available in the Reception.

33) The Governing Body of St Margaret’s C of E Academy may, by prior arrangement in writing, arrange storage of equipment for the letting organisation and arrange for it to be easily accessible for the letting sessions.  NB It is essential that this stored equipment is insured by its’ owners or the organisation letting the Cricket and Sports Centre to indemnify the Governing Body against loss or damage.

The storage of inflammable or explosive liquids and gases is not permitted.

34) Payment will be made in either of the following ways:

a) 25% deposit to confirm booking and the balance paid promptly when invoiced by the school.

b) Payment by cheque in full.

c) Payment by electronic methods at the frequency agreed on the booking form.

      35) A completed risk assessment of all activities carried out in the Cricket and Sports Centre must be

received by the school before the letting can take place

      36) Child Protection Summary
It is the policy of St Margaret’s C of E Academy to safeguard the welfare of children and all others involved in activities in the Cricket and Sports Centre by protecting them from physical, sexual and emotional harm.

It is the responsibility of each club/organisation to put measures in place that protect children and   young people under 18 years of age whilst in the Cricket & Sports Centre.
All adults coming into contact with children and young people in the Cricket and Sports Centre must comply with the Child Protection Policy and Code of Behaviour set down by their club, their sports controlling body e.g. ECB and that of St Margaret’s CE High School.

Each letting organisation must have a Child Protection Officer who will hold a current CRB certificate and be present when children under 18 years of age come into direct contact with adults in the group.  Adults that are not CRB checked must not be alone with children.

A duty manager who has a CRB certificate will be present throughout the tenancy. 

The Governors must be contacted at least 24 hours in advance of any activities involving the press and media by clubs/organisations.  Parental permission must be given before any photographs can be taken. 

What is Health & Safety?
As a club you have responsibility for the safety and welfare of members, volunteers, visitors and children.  You need to ensure that your club can work in a risk free and safe environment.

The Duty of Care is a general legal duty to avoid carelessly causing injury to persons.  All organisations have a duty in law not to harm or endanger anyone as a result of their activities.  Liability depends on establishing that you failed to take reasonable care.

Clubs therefore have a responsibility to carry out risk assessments for all of their activities.

The Governors of St Margaret’s C of E Academy are responsible for the premises and accept their duty of care to make sure that the building and equipment is safe to use and compliant with all relevant health and safety regulations.  The Health & Safety policy is the foundation on which the procedures and practices in the Cricket and Sports Centre are based.

It is a requirement of the Lettings Contract with the school that clubs/organisations carry out a Risk Assessment of their activities in the Cricket & Sports Centre and send a copy to Mr J E Wilkinson, Chairman of the Management Group before the lettings take place.
Risk Assessments

A Risk Assessment is simply an examination of what could cause harm and whether precautions have been and should be taken to prevent harm.  Everybody performs basic risk assessments in their everyday lives.  E.g. have I enough time to cross the road before a car comes?

Risk assessments are an efficient way to identify and overcome health and safety problems.

There are 5 steps to a suitable risk assessment,

1. Look for the HAZARDS.
2. Decide who might be HARMED and HOW.
3. EVALUATE the risks and decide whether the existing PRECAUTIONS are adequate or whether more should be done.

4. RECORD the findings.

5. REVIEW the assessment and revise if necessary.

Hazard means anything that can cause harm.  Risk is the chance that somebody will be harmed by the hazard.

DO NOT be overcomplicated, the hazards may be few and simple and checking them is common sense.  Once you have identified the hazards you simply check that reasonable precautions are taken to avoid injury.

Risk Assessments and Young People
Under Health and Safety Law you must assess the risks to young people under the age of 18 years of age and then tell them what the risks are.  This should take into account that young people are likely to be inexperienced and unaware of risks.

You must not allow a young person to take part in any activity where a significant risk remains in spite of your best efforts to take all reasonable steps to control it.
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