
Building NGB Capability: Governance, Finance and HR Support (SE 535)
Invitation To Quote (ITQ)
NGBs should complete the ITQ template as indicated stating their requirements and timescales 
Your ITQ should then be sent to all suppliers in the relevant service area – you can find all the email addresses on our website
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Introduction and Confidentiality

NGB name wishes to invite quotes from organisations on the Sport England Governance, Finance and HR Support Framework SE535 Area no X to deliver XXXX

Your quote must be submitted in accordance with the instructions contained within this document and Schedule 6 (Framework Competition Procedures) of your Governance Framework Agreement SE535 with Sport England.  . Quotes not complying with these instructions may be rejected by Sport England, whose decision in the matter will be final.

The following document sets out the background, aims, objectives and outline methods, as well as timescales, reporting requirements, management arrangements and submission of ITQ responses. 
All information contained in this ITQ is confidential. 

1 Background to NGB name
Please add an overview of your organisation (i.e. similar to the ‘about us’ section of your website) and a link to your website
2 Background to ‘the services required’ 
Please add background information on why the services are required
4      Requirements 
Please set out in detail the objectives of the work, the services you require and the outcomes that you wish to achieve

5     Assessment of ITQ’s  (for the supplier to complete) 
Please provide a detailed response to the ‘Requirements’ above on how you propose to provide the required services. Your response will be evaluated against the criteria listed below;

	
	CRITERIA FOR MINI COMPETITIONS UNDER THIS FRAMEWORK
	WEIGHTINGS 

	Quality of proposed approach 
	· Detail and quality of proposed approach

· Project plan demonstrates that the activity will be delivered within the time constraints 

· Proposal demonstrates added-value approach
	50%

	Quality of people proposed
	· People proposed to lead and carry out the work demonstrate 

· relevant experience and expertise  

· ability to influence and positively challenge at a senior level

· Commitment to continuity of staff engaged in specific projects 
	25%

	Costs
	· The proposal demonstrates value for money
	25%


The successful quote will be the one who, in the opinion of NGB XX offers the Most Economically Advantageous Offer to NGB XX having regard to both the Quality and commercial award criteria.
6      Timescale

The contract is for services to be provided from XXX XXX until XX XXX 
One email copy of the quote and one hard copy with costs and projected number of days for the above work are to be submitted by 12 noon on the XXXXXXXXX   to:



Name
Address
Email address 
Following a full review of the ITQ’s, a decision will be made to appoint successful bidder(s) or invite a shortlist of suppliers to be invited to make a formal presentation of their proposal.  
· Assessment dates are expected to be from xxx to xxxx


· Interview dates are expected to be xxxx
It is anticipated that the successful organisation / organisations will be advised and appointed to start work on the operational management no later than XX  XX XXXX.
7     Contract Award
Following the Framework Competition Procedure, NGB XX will place an order with the service provider in accordance with Schedule 4, Part A, Ordering Procedures and Part B Template Order of SE535 Governance Framework Agreement.
8     ITQ’s
NGB XX retain the right to reject all quotes and/or annul the ITQ process without incurring any liability to the relevant organisations.

All queries relating to the content or requirements of this ITQ should be made to email address of contact. Answers will be then forwarded to all those indicating they are responding to the ITQ[image: image1.png]
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