ADDRESSABLE TITLE

House of Commons

London SW1A 0AA

DATE

Dear PERSONAL TITLE,

I am delighted to inform you that FACILITY NAME has been awarded AWARD AMOUNT funding

from Sport England’s FUND NAME fund to carry out IMPROVEMENT WORKS/BUILDING

WORKS/RENOVATIONS. We would like to invite you to an opening once the work is complete / to an event to celebrate our award. We hope that you will also be able to provide a supportive quote for a

press release to the local media.[if appropriate]

INSERT MORE DETAIL ABOUT THE WORK THAT WILL BE UNDERTAKEN – INCLUDING WHAT THE IMPACT OF THE WORK WILL BE AND WHO WILL BENEFIT

Eg. The project will provide a new dance studio, gym and changing rooms at the XXXX Sports

Centre. The project aims to offer more sporting opportunities to the community at weekends and in the evenings leaving the college priority use during the day.

[IF YOUR PROJECT HAS RECEIVED FUNDING FROM THE THOMAS COOK CHILDREN’S CHARITY, PLEASE INCLUDE THE FOLLOWING LINE:] – THIS IS ONLY APPLICABLE TO INSPIRED FACILITIES AWARDS.

The project will also benefit from an additional AWARD AMOUNT of funding from the Thomas Cook Children’s Charity, Sport England’s corporate partner for the Inspired Facilities fund.

We would be pleased if you were able to join us on DATE at LOCATION for an opening / event. MORE DETAILS ABOUT THE EVENT LOGISITCS

A draft copy of the press release is attached for you to input your supportive quote. I hope this is something you would be interested in supporting. I will contact your office to see if you would like to provide a quote.

Yours sincerely

CHAIRPERSON

PROJECT NAME
